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EXTENSION REQUEST GUIDELINES 

Background 
Section 1-30-10(G) requires agencies to submit an Annual Restructuring Report and Seven-Year 
Plan.  Legislative Oversight Standard Practices 4.1 and 6.1 states the Legislative Oversight 
Committee (“Committee”) shall provide agencies with a uniform format for submitting their 
Annual Restructuring Report and Seven-Year Plan to the House.   
 
The Committee provided agencies the uniform format for these reports.  The correspondence 
with the Report Guidelines, and the actual Report Guidelines, stated the deadline for agencies to 
submit their completed reports.   
 
The Committee has received a request from the agency for an extension in which to provide the 
agency’s completed report.  Pursuant to the Committee’s Standard Practice 1.2 and Committee 
Rule 7.1, the following procedures apply to these types of Requests for Extension: 
 

4.1.1  The Chairman may, for reasons he determines as good cause, provide an agency an 
extension to submit its Annual Restructuring Report.   
4.1.2  Before the Chairman will consider a request from an agency for an extension, the agency 
must fully complete a Committee Extension Request form, as approved by the Committee 
Chairman, and provide it to the Chairman for consideration.   
4.1.3  Until the agency receives a response, it should continue to complete the report to the best 
of its ability as if it is due on the original deadline. 
 
6.1.1  The Chairman may, for reasons he determines as good cause, provide an agency an 
extension to submit its Seven-Year Plan.   
6.1.2  Before the Chairman will consider a request from an agency for an extension, the agency 
must fully complete a Committee Extension Request form, as approved by the Committee 
Chairman, and provide it to the Chairman for consideration.   
6.1.3 Until the agency receives a response, it should continue to complete the report to the 
best of its ability as if it is due on the original deadline. 

Submission Process 
 

Please complete the Extension Request Form included on the following pages.  All forms 
should be submitted electronically to the House Legislative Oversight Committee 
(HCommLegOv@schouse.gov) in both the original format (Word) and saved as a PDF for 
online reporting.  The signed copy of the complete Extension Request Form should be mailed 
to: House Legislative Oversight Committee, Post Office Box 11867, Columbia, South Carolina 
29211.  Please direct any questions about this process to Jennifer Dobson 
(jenniferdobson@schouse.gov) or Charles Appleby (charlesappleby@schouse.gov).   
 
Note the Extension Request Forms will be published online. 
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EXTENSION REQUEST FORM 
RESTRUCTURING & SEVEN-YEAR PLAN REPORT 

 

 

S.C. Department of Labor, Licensing and Regulation 

I.  Extension Requested 
 

1.  List the Sections for which the Agency is 
Requesting an Extension: 

Entire Report 
 

2.  State the date the agency originally received 
the report guidelines:   
 

March 2, 2015 
 

3.  State the date the agency submitted this 
request for an extension:   
 

March 24, 2015 
 

4.  State the original deadline for the report:   
 

March 31, 2015 
 

5.  State the number of additional days the 
agency is requesting:   
 

30 days 
 

6.  State the new deadline if the additional days 
are granted: 

May 1, 2015 

II. History of Extensions 
 

1.  List the years in which the agency previously 
requested an extension, putting the years the 
extension was granted in bold:   

The Agency has never requested an 
extension. 
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EXTENSION REQUEST FORM 
RESTRUCTURING & SEVEN-YEAR PLAN REPORT 

III.  Organizational Knowledge 
 
Please attach an agency organization structure.  Below, and if needed attach additional pages,  
list all individuals considered upper management at the agency with the section(s) of the agency 
they oversee and their date of hire. 
 

Position Section of Agency Date of Hire  Name 

Agency Director Oversees the entire 
Agency 

Confirmed 
February 12, 

2015 

Richele Taylor 

State Fire Marshal Division of Fire and Life 
Safety 

July 14, 2014 Bert Polk 
 

Deputy Director Professional and  
Occupational Licensing 

November 2009 Dean Grigg 
 

Deputy Director Administration June 17, 2014 Farrar Stewart 

General Counsel Legal Services June 6, 2011  Melina Mann 

Chief Disciplinary 
Counsel 

Office of Disciplinary 
Counsel  

August 19, 1994  Pat Hanks  

Chief Advice 
Counsel 

Office of Advice  May 14, 2012 Darra Coleman 

Chief of Labor Labor/OSHA January 14, 2013 Kristina Baker 

Counsel to the 
Office of 
Communications 
and Gov. Affairs 

Communications and 
Gov. Affairs 

June 11, 2012 Holly Beeson 

Chief Information 
Officer 

Office of Information 
Systems 

October 17, 2000 Matt Faile 

    

 

IV.  Good Cause 
 
Please consider the Agency’s request for an extension for the Restructuring and Seven-Year Plan 
report.  The Agency’s current director, Richele Taylor, was confirmed in February.  The Governor 
also tapped her to lead the division of community outreach for the Domestic Violence Task Force.  
In the last month, along with her regular duties, Ms. Taylor conducted research and prepared for, 
and attended, numerous meetings as part of her work on the Task Force.  She also met with 
stakeholders, board members, employees, and the public whenever asked, and has taken every 
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public opportunity to speak on behalf of the Agency.  Ms. Taylor would like some additional time 
in order to meet with senior staff and examine Agency processes in order to provide the 
committee with sound recommendations.   In addition, the report asks for a large amount of 
information. The Agency expects that initially the information will take some time to compile, 
but updates to the report will be a simpler process, and the Agency does not anticipate needing 
to ask for an extension in the future.    
 
As far as the Seven-Year Plan, the Agency has gone through three Directors in four years and has 
made tremendous progress forward; however, planning has been accomplished in year or two 
increments.  The Agency requests additional time to go through a more detailed projection of its 
long-term goals. 
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EXTENSION REQUEST FORM 
RESTRUCTURING & SEVEN-YEAR PLAN REPORT 

V.  Verification 
 
I have reviewed and approved the information provided in this Extension Request Form.  The 
information contained in this form is complete and accurate to the extent of my knowledge. 
 

Current Agency Director 
(Sign/Date): 
 

 

(Type/Print Name): 
 

Richele K. Taylor 

 

VI.  Committee Response 
 
Leave this Section blank.  The Chairman will complete this Section after fully considering the 
agency’s request. 
 

Sections for which an Extension is Granted: Entire Report 
 

Number of Additional Days Granted:   30 days 
 

New Deadline for Agency Response:   May 1, 2015 
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